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** TO BE GIVEN PRIORITY AT ALL TIMES **

8 Ministers place great Importance on the content, Style and speed of replies. Letters should be Dpolite, informal, to
the point and in clear, simple language. Avoid acronyms and MOD jargon. Ahwaps emphasise the positive aspects
of Government policy. No background note is required unless essential 1o explain the line taken in the draft reply.

Q  Ifyou are an agency, the Minister s office has directed that this letter should receive a Ministerial - pot Chief
Executive — rephy.

Q A vresponse at official level on the same case showld be held unti] the Minister has sent o Jfull reply. Please discuss
any questions about the substance of the drafts, or other Dolicy aspeers, direct with the relevant Private Office,

® INTERIM REPLIES: If it is obvious that you will be unable to reply in full within the deadline, an
interim MUST be provided. REMEMBER: a substantive interim reply covering the majority of the issues

when a substantive reply can be expected. You should aim to provide 2 substantive draft reply within
2 further 8 working days. Interim replies should be used infrequently, as every effort must be made to
reply substantively 1o Ministerial Correspondence on time. . , '

USofS, in Arial font (for USofS, use Courier). Always include the ful] reference number at the top left of
the draft. Put the MP’s full title at the bottom Jeft of the first page.

. & MINISTER RESPONDING: SofS will usually reply to Cabinet colleagues, Privy Comcillozs (the Rt
Hon) and Opposition Defence spokesmen, unless they have written direct to 2 Junior Minister.

¢ OPENING AND CI.OSING: Al Ministers prefer to start: “Thank you for your letter of ...(MP's ref if
given) on behalf offenclosing one from Your constituent, My .., of ... about ... "
If a Minister is zeplying on behalf of another, start: “Thank you for your letter of ... to the Prime
Mmis'zer/Gfeqﬁ’ Hoon/Adam Ingram/Willy Bach/Lewis Moonie on behaif ete”
For Mr Ingrar, add: “Tam replying in view of my responsibility for ...
For Lord Bach, add: “Y am responding because of my responsibility for this issue.” (or, in the case of
letters from fellow Peers: “I have peen asked to respond. ")
For Dr Moonie, add: "1 am replying as this master Jalls within my area of responsibility.
Choose an appropriate ending (except for Dr Moomie, who will add his own) - such as:
1 hope this is helpful ”; “T hope this explains the position/situation *; “ITam sorry I cannor be more
helpful”; or “I am sorry to send what I know will be o disappointing reply”.

*+ SHALL TTV LV ALINORMd NIAIO 14 O -

¢ OPEN GOVERNMENT: Replies MUST be drafted in accordance with the Code of Practice on

Minister that some or a]] mformation is withheld, the answer must specify the law or exemption in
 the Code under which it is being withheld - eg “I am withholding the information requested under

exemption 1 of Part I of the Code of Practice on Access to Government Information.” It is N

acceptable to refy on past practice. Further information is available from DG Info on ﬂ

**TO BE GIVEN PRIORITY AT ALL TIMES **

0

INVESTOR D¢ 5ROYZE
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® S RECEIVED Karen Buck MP
) BV T i Regent’s Park &
Kensington North i
. Constituency
USOF S a4} Tel. 0208 968 7999
- i 96
HOUSE OF COMMONS  ,n % 9208 960 0150
ﬁrolf)ewis Moonie MP LONDON SWI1A 0AA
Old War Buildings
Whitchall
London
SW1A 2EU

April 11, 2002
Our Ref: DA S001/DB/020117

Dear Lewis

N -

I have received the attached from my consttuent. I am not sure if you are the Minister
responsible however if I have got this wrong please do pass it on.

T would be grateful for a respouse that I can copy to my constituent.

Thank you for your assistance.

Karen Buck MP

RECEIVED BY
PARLIAMEN TARY BRANCH

ON: 15y (o
MR HETET REPLYRNG:
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2 2 MAR 2002

FOR THE ATTENTION OF:

Ms Karen Buck

MP for Regent\'s Park and Kensington
North

House Of Commons

London

SW1A OAA

Sunday 17 March 2002

Dear Ms Karen Buck,

I have learned that a nonprofits organization, The Disclosure Project
(www.DisclosureProject.org) has identified over 450 military, intelligence and
corporate contractor witnesses to UFO events and projects, as well as other
evidence proving that UFOs and extraterrestrial intelligence are real.

The secrecy surrounding this subject has eroded our constitutional form of
government, and illegal projects unsupervised by the Congress and the President
continues to withhold from the public this important information. I have also
learned that these projects have illegally classified and withheld from the public
new energy and propulsion technologies that could replace our need for foreign
oil, and eliminate much of the pollution in the world.

The tragic events of September 11, 2001 underscore the need to disciose this
information so that the world may at last have a practical replacement for oil and
the internal combustion engine. For too long, our mid-east and foreign policy has
been driven by the need to secure an endless supply of cheap oil - and yet these
rogue projects are withholding from us the very technologies that can realistically
replace all fossil fuel use.

I am asking that you immediately instruct your staff to study this matter and that
you call for open, secrecy-free hearings at which these highly decorated military
and government witnesses may testify under oath. I know that a certain level of
government secrecy is necessary, but the excessive, illegal secrecy associated

‘with this \'black\’ budget projects are a threat to our way of life, our democracy

and now to our national security. It is time for it to stop.

These witnesses can prove that these objects are real, that some are of
extraterrestrial origin, and that the technologies related to their energy and
propulsion systems are known but are withheld from a world sorely in need of
their disclosure. The time has come to let the truth be known and it is your
responsibility to the people to see that fair and open hearings are held on this
important matter. So many hearings have taken place on so many matters less
important than this - is it not time to let these heroes of our country tell the truth
openly?

With so many bona fide top-secret witnesses, astronauts, government documents
and other evidence in hand, a simple denial of the reality of this subject by the
government, NASA or your office will no longer do. Please study this matter
urgently and sponsor open hearings in the immediate future. To receive briefing
materials on this matter, please contact the Disclosure Project office at 434-245-
5006. http://www.DisclosureProject.org

Resp

P.24-,85
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To: Ms Karen Buck

MP for Regent\'s Park and Kensington North
House Of Commons

London

SW1A 1AA

Sunday 17 March 2002

Dear Ms Karen Buck,

Could you piease if that is not inconvenient, forward me your
communication FAX number. I have tried to FAX you before but it did not
work.

You also can send the number to: info@faxyourmp.com or visit their
website at: http://www.FaxYourMP.com

It seems like that your FAX number is not listed in their database for MPs.

Sincerely;

London—= UK

*x TOTAL PAGE.@3 *xx



RESTRICTED/UNCLASSIFIED

RESTRICTED/UNCLASSIFIED
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RESTRICTED/UNCLASSIFIED
MINISTRY OF DEFENCE

TEMPORARY ENCLOSURE JACKET

MOD Form 174D
(Revised 5/99)

4/

DIVISION / DIRECTORATE / BRANCH:

SUBJECT: 13 847 jo

David Cn 0 &é\/

Referred to

Date

Referred to

Date

USER NOTES

1. A MOD Form 262A (File Record Sheet) must be raised for each new Temporary Enclosure Jacket
(TEJ) created. The TEJ should also include a minute sheet.

2. When a TEJ is incorporated into the parent file it should be placed in the file in date order (according
to the date of the last action on the TEJ) and allocated an enclosure number.

3. The file minute sheet should be annotated to record the enclosure number of the TEJ along with
details of the number of enclosures contained within it. The TEJ record sheet (MOD Form 262A)
should be annotated to record the date on which the TEJ was incorporated into the parent file (JSP

441, paragraph 4.13 refers).

RESTRICTED/UNCLASSIFIED




PARLIAMENTARY UNDER-SECRETARY OF STATE FOR DEFENCE

AND MINISTER FOR VETERANS AFFAIRS

D/US of S/LM 1897/02/Y

Dear David

MINISTRY OF DEFENCE ’
OLD WAR OFFICE BUILDING
WHITEHALL LONDON SW1A 2EU

wwmmllllllllwmxmm@
Fax)

(020) 7218 9000 (Switchboard)

24 April 2002

Thank you for your letter of 30 March (reference:
140/ExS/2/5/3) to Adam Ingram enclosing one from your

constituent,

of I

Netley Abbey, about a video recording of unexplained lights over
Southampton Water that he sent to the Ministry of Defence in

November 2001.
of responsibility.

I am replying as this matter falls within my area

_has received two letters indicating that the tape
had been viewed by officials in my Department,

him.
of defence interest.

might have been seen.

rational explanation could be found for such 'sightings’',

and returned to
The opinion was that it did not appear to contain anything

will be aware from previous
correspondence that once this has been established, the Ministry
of Defence does not make any further attempt to identify what

We believe that it is possible that a

but it

is not the function of the MOD to provide this kind of aerial
identification service and we could not justify expenditure of
public funds on investigations which go beyond our specific

defence remit.

accompanying explanatory letter.

I apologise that the tape was returned without an

may wish to be aware that the area surrounding
Southampton Water is under the Air Traffic Control of Southampton

Airport,

further enquiries he has on this matter.

A

DR LEWIS MOONIE MP

David Chidgey CEng FICE Esq MP

LFHLE

whom he might like to contact for assistance with any

A S Private Office
e az by
A
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. DAS-LA-Ops+Pol1a

From:
To:
Sent:
Subject:

Your message

PARLIAMENTARY TYPIST2 on behalf of Ministerial Correspondence ’

DAS-LA-Ops+Pol1a
18 April 2002 10:26
Read: U/C - US 1897/2002

To: Ministerial Correspondence
Subject: U/C - US 1897/2002
Sent: 18/04/02 10:22 -

was read on 18/04/02 10:26.



LOOSE MINUTE

D/DAS/64/4

(%*LApril 2002

Ministerial Correspondence Unit

(through DAS AD ( 4.

MINISTERIAL CORRESPONDENCE - US 1897/2002 - DAVID CHIDGEY MP

l.‘vrote sending a video of apparent ‘UFO’ activity to Min (AF) on 9
November 01. The tape was viewed by a member of Minister’s staff and, as it did
not appear to indicate anything of defence significance, was returned directly to
him, probably under a compliments slip. Subsequently‘éceived a letter
from officials (D/DAS/64/3 dated 8 March) and a reply to a further letter he sent,
informing him that the tape had been viewed and returned.

2. Tenclose a draft reply for US of S, through Min (AF)’s office, to send to David
Chidgey MP in response to his letter of 30 March, which enclosed a letter from his

constituent,-

DAS (LA)Ops&Poll

MT6/73
Drafted by: DAS(LA)Ops&Poll
Authorised by: DAS AD (LA)




US 1897/2002 April 2002
DRAFT REPLY TO DAVID CHIDGEY MP

Thank you for your letter of 30 March, enclosing a letter from your constituent,
-f I <ty Abbey, Southampton,
B 1ich concerns a video recording of unexplained lights over Southampton

Water that he sent to the Ministry of Defence in November 2001. I am replying as

this matter falls within my area of responsibility.

- has received two letters indicating that the tape had been viewed by officials
in my Department, and returned to him. The opinion was that it did not appear to
contain anything of defence interest. ill be aware from previous
correspondence that once this has been established the Ministry of Defence does not
make any further attempt to identify what might have been seen. We believe that it is
possible that a rational explanation could be found for such ‘sightings’, but it is not
the function of the MOD to provide this kind of aerial identification service and we
could not justify expenditure of public funds on investigations which go beyond our
specific defence remit. I apologise that the tape was returned without an

accompanying explanatory letter.

Iay wish to be aware that the area surrounding Southampton Water is under
the Air Traffic Control of Southampton Airport, whom he might like to contact

for assistance with any further enquiries he has on this matter.

DR LEWIS MOONIE MP

David Chidgey MP




‘3AS-LA-Ops+ Pol1a

From: DAS-LA-Ops+Pol
Sent: 10 April 2002 16:52
To: -1 A- +
Subject:

Importance: Low

' av1|! !!!!gey MP has sent in a letter from ”sking why he has not heard from Min AF about his video.

As we know, the video was sent by* [isonall to Min AF's office and was viewed there before being passed
to the Parliamentary Branch for return to direc *then wrote in February 02 to Min AF's office
asking for a comment on his film and that letter was passed o us.

Following receipt of this MC - to be answered by USofS, | checked with Parly branch that a transfer [from Min AF's
office] had been arranged. | spoke to the PSM check that this was the case. He confirmed that it was
and that, as the video had come to Min AF's s viewed there, the reply could be passed through that
office on it's way to USofS.

The background note may be shorter as a result. Suggest something along the following lines:

@rote sending the video to Min AF in ? October 01. The tape was viewed and as it did not appear to

indicate anything of defence significance it was returned direct to_uEbsequently- e:ved two

letters from officials .

In the main letter, one might say 'méreceived two letters from officials indicating that the tape has been
viewed and returned to him. | apo pe was returned with a compliment slip rather than an accompanying
letter." We could mention the fact that the area surrounding Southampton Water is under the control of
Southampton Airport and oight wish to contact them.

If iou would prepare a draft ave a look and see how it reads.
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® %+ TO BE GIVEN PRIORITY AT ALL TIMES **

N.8. PS[ma (o)
paswxb Odet-§ 3\\,

Sl

MINISTERIAL CORRESPONDENCE

FOR IMMEDIATE ACTION
IMPORTANT - YOU MUST READ THIS GUIDANCE

TO: :DF\QKL‘*) PxP MC REF NUMBER:_| €971 /2002
Copy to:
MINISTER REPLYING: USRS DRAFT REQUIRED BY: {9 /SY4-/2002

DATE: |O/%/2002
Room 221WH

FROM: Ministerial Correspondence Unit
TEL rax: I

YOU WILL BE HELD ACCOUNTABLE FOR THE DRAFT ANSWER AND ADVICE,
WHICH MUST BE ACCURATE AND NOT MISLEADING IN ANY WAY.

ENSURE THE DEADLINE IS MET: THE DEPARTMENT IS CURRENTLY COMMITTED
TO ANSWERING 90% OF ITS MINISTERIAL, CORRESPONDENCE WITHIN 15
WORKING DAYS. OUR PERFORMANCE IS REPORTED TO PARLIAMENT EACH
YEAR.

A NAMED OFFICIAL AT PAY BAND B2 LEVEL OR ABOVE MUST CLEAR ALL
DRAFTS. OTHER GOVERNMENT DEPARTMENTS OR MOD DIVISIONS SHOULD BE
CONSULTED AS NECESSARY.

E-MAIL DRAFTS TO ‘MINISTERIAL CORRESPONDENCE’,
NOT TO PE CLERKS OR PRIVATE OFFICES.

(Please ensure sensitivity of your email message is ‘Normal’.)

TSN mrme SFA Y ALLN A AMANANA A A AL Fep ¥ W] W) .l.l..l.vmb .o

#+ SHINILL 'TTV LV ALRIOIId NAAID A9 OL xx

IF THIS CORRESPONDENCE SHOULD BE DEALT WITH BY ANOTHER BRANCH,
PLEASE PASS IT ON AND INFORM US IMMEDIATELY.

Number of pages sent by fax: §

** TO BE GIVEN PRIORITY AT ALL TIMES **

DAS

iu 4] 2002 (;)

INVESTOR X P2OTLR

fﬂ:E e : Revised 1" February 2002
2
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¢ ** TO BE GIVEN PRIORITY AT ALL TIMES **

Q  Ministers place great importance on the content, style and speed of replies. Letters should be polite, informal, to
the point and in clear, simple language. Avoid acronyms aund MOD jargon. Always emphasise the positive aspects
of Government poiicy. No background note is required unless essential to explain the line taken in the draft reply.

Q Ifyou are an agency, the Minister’s office has directed that this letter should receive a Ministerial — not Chief
Executive — reply.

O A response at official level on the same case should be held until the Minister has sent a Sull reply. Please discuss
any questions abowt the substance of the drafis, or other policy aspects, direct with the relevant Private Office.

e INTERIM REPLIES: If it is obvious that you will be unable to reply in full within the deadline, an
interim MUST be provided. REMEMBER: a substantive interim reply covering the majority of the issues
raised — or answering as fully as possible at that particular point in time (eg. grievance or redress cases) —
will help the Department’s performance statistics. If you cannot meet the deadline, you should provide a
reply that apologises for the delay, sets out the action being taken to answer the letter, and advises
when a substantive reply can be expected. You should aim to provide a substantive draft reply within
a further 8 working days. Interim replies should be used infrequently, as every effort must be made 1o
reply substantively to Ministerial Correspondence on time.

e LAYOUT: Draft replies should be double-spaced. All should be in font size 12 and, with the exception of
USofS, in Arial font (for USofS, use Courier). Always include the full reference number at the top left of
the draft. Put the MP’s full title at the bottom left of the first page. ‘

e MINISTER RESPONDING: SofS will usually reply to Cabinet colleagues, Privy Councillors (the Rt
Hon) and Opposition Defence spokesmen, unless they have written direct to a junior Minister.
Correspondence from other MPs, MEPs and Peers will generally be handled by a junior Minister with the

relevant policy responsibility.

e OPENING AND CLOSING: All Ministers prefer to start: “Thank you for your letter of ...(MP's refif
given) on behalf gffenclosing one from your constituent, Mr ... of ... about ...”
If a Minister is replying on behalf of another, start: “Thank you for your letter of ... to the Prime
Minister/Geoff Hoon/Adam Ingram/Willy Bach/Lewis Moonie on behalf etc”
For Mr Ingram, add: “T am replying in view of my responsibility for ...”
For Lord Bach, add: “J am responding because of my responsibility for this issue.” (or, in the case of
letters from fellow Peers: “I have been asked to respond.”)
For Dr Moonie, add: “T am replying as this matter falls within my area of responsibility.”
Choose an appropriate ending (except for Dr Moonie, who will add his own) - such as:
“ hope this is helpful”; “I hope this explains the position/situation”; “I am sorry I cannot be more
helpful”’; or “I am sorry to send what I know will be a disappointing reply”.

"1V DL GLYEN PKIUKITY AT ALL TIMES **
#+ SHINLL TTV LV ALTIOIId NIATD I OL s«

s “OPEN GOVERNMENT: Replies MUST be drafted in accordance with the Code of Practice on
Access to Government Information. It is set out in DCI 232/01. If you are recommending to a
Minister that some or all information is withheld, the answer must specify the law or exemption in
the Code under which it is being witbheld - eg “I am withholding the information requested under
exemption 1 of Part I of the Code of Practice on Access to Government Information.” It is NOT
acceptable to rely on past practice. Further information is available from DG Info on

** TO BE GIVEN PRIORITY AT ALL TIMES **

Revised 1¥ February 2002
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P.B3/706

David Chidgey, C.Eng., FICE M.P. (Eastleigh)

} ¥y

Tel: 020 7219 6944
Fax: 020 7219 2810

-z

HOUSE OF COMMONS P

LONDON SWiA 0AA

Rt Hon Adam Ingram MP
Minister of State

Ministry of Defence

Main Building

Whitehall

LONDON SWI1A 2HB

L

I Comnunication and Video

30th March 2002

Mycomituem_hasraisedtheabovematterwithmcwhichisofsom

concern to him.

I enclose a copy of his letter which indicates that he is still awaiting a response from
you relating to the issues he raised in November last year. I would be grateful if you
could respond to the points that he raises as quickly as you ar¢ able.

Many thanks.

H

Asg —

7
M fr”flﬁ .
s DF
p % v
LaY §
g

Wy ¥ :_| i, 5 2
RECEIVED BY
™Y T e, TR A TP TR TR A RIS
FA’%\IL&J}L"«}.‘ WA A R AN

ON: & . O C2

wvovigrrr perLviie: ME ¥
KEVWORDE: UTeS

LEAD BRAN DAS ( CA ) P‘{,p .
COoPED TO:

RELATED CASE: _ 3 1sG /w

Ref: 140/ExS/2/5/3

Constituency Office: 113 Leigh Road, Eastleigh, Hampshire SO50 9DS
Tel: 023 8062 0007 Fax: 023 8061 8245
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Friday 1st March 2002

Netley Abbey.
Southampton.

e
ena 1 |

Dear David:

Requesting your assistance..which is a "general” one..and
reiterating my thanks for your invaluable assistance over
the past years (!) I enclose & letter which will probably
be self explanatory.

I chose this method of communication instead of The Lord
Hill=Norton s advice.

The questions on those Southampton Water incidents you will
recall..vou got as far as Dr Lewis Moonie who denied all
incidents including the lack of knowledge of the Spotter
*plane if you recall. The incidents...both similar during
1899 and 2000..resulted in an admission in 2002 that the
police spotter “plane WAS in fact in the disputed area at
the confirmed time although no objiect was seen on either
occasion apart from the police suggestion it might have been
the planet Jupiter on one such!

The videos showed otherwise..police spotter “planes do not
encircle Jupiter TWICE neither does the planet move up and
down river and vanish as the “plane neared it on one
occasion! :

However .on November 9th 2001 I posted the video of all
events..which included a sighting over Portgsdown Hill too of
2 lighted object which reversed direction instantaneously
before regaining itg feoerward motion....as I said. the video
went to Lord Ingram at the MOD over three months ago for
evaluation and after my recent reguest was returned to me
two weeks ago although no letter accompanied it.

Thus I am doing as Lord Hill-Norton suggested and asking if
vou will ask Lord Ingram as to any reason why I have not had
an explanation of ANY KIND while Lerd Hill-Norton is
intending to back this up.

Events far too complicated for this communication are still
going on in increasing form here...myv book is again at a
publishers. ..

Truet all is going very well for you and the Party..we badly
NEED someone we havent as yet given a chance to..the current

P.B4-/06
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!
iot are in a mass of confusion. evasion. incompetence..let
. alone lies! But then. I didnt expect anything different.

Yours Sincerely.




12 aprR zee2 12:45 PM-FR PARLIAMENTARY BRANCH|lf o pescsec

s £ . P.B6-86
. l -M Admiral of the Fleet The Lord Hill-Norton G.C.B.
Fordingbridge (01425) 652392 CASS COTTAGE,
HYDE,
FORDINGBRIDGE,
HAMPSHIRE SP6 2QH

Netley Abbey

13" February 2002

v

Thank you for your letter, and the various enclosures, which [ have read with interest.

I think your letter to [ngram is jusl about right. If you have not heard from him by the
end of February ring up your MP and tell him to get you a reply. At the same time let me
know and I will have a go from the other flank. There is a clear obligation, given to me
so far as | remember, in writing, that he would view your video — and one must suppose,
tell you (and me) what he and his people make of it.

I have not yet had time to read the cuttings, and | am just off for a fortnight’s holiday, so
they must wait.

For the same reason [ am asking my secretary to sign this for me.

With my good wishes

Signed on behalf of
Lord Hill-Norton

% TOTAL PAGE.BE *x



RESTRICTED/UNCLASSIFIED

RESTRICTED/UNCLASSIFIED

RESTRICTED/UNCLASSIFIED e
MINISTRY OF DEFENCE % |

TEMPORARY ENCLOSURE JACKET
DIVISION / DIRECTORATE / BRANCH:

SUBJECT: Og 1Yol Jo
Oho D HhrCrc LIfFE

Referred to Date Referred to Date

USER NOTES

1. A MOD Form 262A (File Record Sheet) must be raised for each new Temporary Enclosure Jacket
(TEJ) created. The TEJ should also include a minute sheet.

2. When a TEJ is incorporated into the parent file it should be placed in the file in date order (according
to the date of the last action on the TEJ) and allocated an enclosure number.

3. The file minute sheet should be annotated to record the enclosure number of the TEJ along with
details of the number of enclosures contained within it. The TEJ record sheet (MOD Form 262A)
should be annotated to record the date on which the TEJ was incorporated into the parent file (JSP
441, paragraph 4.13 refers). ’

RESTRICTED/UNCLASSIFIED



PARLIAMENTARY UNDER-SECRETARY OF STATE FOR DEFENCE

AND MINISTER FOR VETERANS AFFAIRS

D/US of S/LM 1701/02/P

Dear David

MINISTRY OF DEFENCE%

OLD WAR OFFICE BUILDING
WHITEHALL LONDON SW1A 2EU

Telephone) irect Dialling)
ax)
020) 7218 9000 (Switchboard)

16 April 2002

Thank you for your letter of 25 March (reference: DH/MH)

enclosing one from your constituent,

of

Wakefield, about 'Unidentified Flying Objects'
and an organisation known as the 'Disclosure Project'.

It may be helpful if I explain that the Ministry of Defence
examines any reports of 'UFO' sightings solely to establish
whether what was seen might have some defence significance. My
Department’s only concern is to establish whether there is any
evidence that the United Kingdom’s airspace might have been
compromised by hostile or unauthorised air activity. The
integrity of the UK’'s airspace in peacetime is maintained through
continuous surveillance of the UK Air Policing Area by the Royal
Air Force, and the MOD remains vigilant for any potential threat.
Unless there is evidence of a potential threat to the United
Kingdom from an external military source, and to date no ’UFO’
reported to us has revealed such a threat, we do not attempt to
identify the precise nature of each sighting. We believe that
rational explanations, such as aircraft lights or natural
phenomena, could be found far them if resources were diverted for
this purpose, but it is not the function of the MOD to provide
this kind of aerial identification service.

David Hinchliffe Esq MP

" DAS

asern : .
i@ﬁNQ PaeaeRIREEEEEBRRRRRRES Private Office

27 ™0 2002 e

INVESTOR IN PEOPLE

\FRE. -~




with regard to ||l comments about the Disclosure
Project and his request for "secrecy-free hearings" you may wish
to assure him that we are aware that many people have claimed to
have experienced various phenomena. However anyone, whether
they are a member of the public or in the Armed Forces, is able
to report a sighting to the Ministry of Defence and their report
will be examined in light of our defence interest as detailed
above. There is, therefore, no need to hold hearings so that
witnesses can testify as to their experiences.

_also asked for public disclosure of information
concerning "new energy and propulsion technologies that could
replace our need for foreign oil and eliminate much of the
pollution in the world". To date the MOD knows of no evidence
which substantiates the existence of these alleged phenomena and
I am, therefore, unable to comment further on his request.

Finally, I should add that my Department has no expertise or
role in respect of either 'UFO/flying saucer' matters, or the
question of the existence or otherwise of extraterrestrial
lifeforms, about which it remains totally open-minded. We are,
however, satisfied that the procedures we have in place for
dealing with reported sightings are sufficient for our defence
needs and there are no plans to change them.

DR LEWIS MOONIE MP

€D

Recycled Paper
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LOOSE MINUTE

D/DAS/64/4 &~

9 April 2002

Ministerial Correspondence Unit
(through DAS

MINISTERIAL CORRESPONDENCE - US 1701/2002- DAVID HINCHLIFFE MP

1. So far as we are aware, this constituent has not contacted the MOD before
concerning ‘UFO’ matters and he will not therefore be aware that the MOD’s only
interest in reported ‘UFO” sightings is whether there is any evidence of a breach of
UK airspace by hostile or unauthorised air activity.

2. The Disclosure Project is a US-based group that has, since 1993, been
gathering statements, video and tape recordings from people who claim to have seen
or been involved with extraterrestrial lifeforms. Many of these ‘witnesses’ are said to
be military or ex-military servicemen/women and government officials. The
Disclosure Project urge the US Congress and the leaders of other countries to hold
hearings so that these people can testify under oath as to their experiences. They also
believe that the US, UK and other governments hold information about advanced
energy and propulsion technologies produced by extraterrestrial lifeforms, which is
withheld from the public.

3. I enclose a draft reply for US of S to send to David Hinchliffe MP in response
to his letter of 25 March, enclosing a letter from his constituent,

=

DAS (LA)Ops&Poll

MT6/73
DAS(LA)Ops&Poll
DAS AD (LA)

Drafted by:
Authorised by:


The National Archives
Disclosure Project
MoD notes on the ‘Disclosure Project.’ Further papers at 304-5.


US 1701/2002 April 2002

DRAFT REPLY TO DAVID HINCHCLIFFE MP

Thank you for your letter of 25 March, enclosing a letter from your constituent,

_o_Wakeﬁeld, concerning ‘Unidentified

Flying Objects’ and an organisation known as the ‘Disclosure Project’. Iam replying

as this matter falls within my area of responsibility.

First, it may be helpful if I explain that the Ministry of Defence examines any reports
of ‘UFO’ sightings solely to establish whether what was seen might have some
defence significance. My Department’s only concern is to establish whether there is
any evidence that the United Kingdom’s airspace might have been compromised by
hostile or unauthorised air activity. The integrity of the UK’s airspace in peacetime
is maintained through continuous surveillance of the UK Air Policing Area by the
Royal Air Force, and the MOD remains vigilant for any potential threat. Unless there
is evidence of a potential threat to the United Kingdom from an external military
source, and to date no ‘UFO’ reported to us has revealed such a threat, we do not
attempt to identify the precise nature of each sighting. We believe that rational
explanations, such as aircraft lights or natural phenomena, could be found for them if
resources were diverted for this purpose, but it is not the function of the MOD to

provide this kind of aerial identification service.

With regard to ”omments about the Disclosure Project and his request for
“secrecy-free hearings” you may wish to assure him that we are aware that many
people have claimed to have experienced various phenomena. However, anyone,

whether they are a member of the public or in the Armed Forces is able to report a




sighting to the Ministry of Defence and their report will be examined in light of our
defence interest as detailed above. There is, therefore, no need to hold hearings so

that witnesses can testify as to their experiences.

-also asked for public disclosure of information concerning “new energy
and propulsion technologies that could replace our need for foreign oil and eliminate
much of the pollution in the world” . To date the MOD. knows of no evidence which
substantiates the existence of these alleged phenomena and I am, therefore, unable to

comment further on his request.

Finally, I should add that my Department has no expertise or role in respect of either
'UFO/flying saucer' matters, or the question of the existence or otherwise of
extraterrestrial lifeforms, about which it remains totally open-minded. We are,
however, satisfied that the procedures we have in place for dealiﬁg with reported

sightings are sufficient for our defence needs and there are no plans to change them.

DR LEWIS MOONIE MP

David Hinchliffe MP
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** TO BE GIVEN PRIORITY AT ALL TIMES **

MINISTERIAL CORRESPONDENCE

FOR IMMEDIATE ACTION
IMPORTANT - YOU MUST READ THIS GUIDANCE

T0: DA LA Py MC REF NUMBER: 10\ /2002

Copy to:
MINISTER REPLYING: LSS DRAFT REQUIRED BY: 1! /ON-/2002

DATE: ) /e~54/2002 FROM: _ Ministerial Correspondence Unit

Room 222WH TEL: rax: |

YOU WILL BE HELD ACCOUNTABLE FOR THE DRAFT ANSWER AND ADVICE,
WHICH MUST BE ACCURATE AND NOT MISLEADING IN ANY WAY.

" TO ANSWERING 90% OF ITS MINISTERIAL CORRESPONDENCE WITHIN 15
WORKING DAYS. OUR PERFORMANCE IS REPORTED TO PARLIAMENT EACH
YEAR.

A NAMED OFFICIAL AT PAY BAND B2 LEVEL OR ABOVE MUST CLEAR ALL

DRAFTS. OTHER GOVERNMENT DEPARTMENTS OR MOD DIVISIONS SHOULD BE -

CONSULTED AS NECESSARY.

E-MAIL DRAFTS TO ‘MINISTERIAL CORRESPONDENCE’,
NOT TO PE CLERKS OR PRIVATE OFFICES.

(Please ensure sensitivity of your email message is “Normal’.)

IF THIS CORRESPONDENCE SHOULD BE DEALT WITH BY ANOTHER BRANCH,
PLEASE PASS IT ON AND INFORM US IMMEDIATELY.

Number of pages sent by fax: &S

ok TO BE GIVEN PRIORITY AT ALL TIMES **
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** TO BE GIVEN PRIORITY ATl ALL TLIVIEN **

** TO BE GIVEN PRIORITY AT ALL TIMES **

Ministers place great importance on the content, style and speed of repl'ieS. Letters should be polite, informal, to
the point and in clear, simple language. Avoid acronyms and MOD jargon. Atways emphasise the positive aspects
of Government policy. No background note is requived unless essential 10 explain the line taken in the draft reply.

If you are an agency, the Minister’s office has directed that this legter should receive a Ministerial — not Chief
Executive - reply.

A response at official level or the same case should be held until the Minister has sent a ﬁdl reply. Please discuss
any questions about the substance of the drafts, or other policy aspects, direct with the relevant Private Office.

{INTERIM REPLIES: If it is obvious that you will be ungble to reply in full within the deadline, an
interim MUST be provided. REMEMBER: 2 substantive interim reply covering the majority of the issues
raised — or answering as fully as possible at that particular point in time (eg. grievance or redress cases) —
will help the Department’s performance statistios. If you cannot meet the deadline, you should provide a
reply that apologises for the delay, sets out the action being taken to answer the letter, and advises
when a substantive reply can be expected. You should aim to provide a substantive draft reply within
a further 8 working days. Interim replies should be used infrequently, as every effort must be made to
reply substantively to Ministerial Correspondence on time,

LAYOUT: Draft replies should be double-spaced. All should be in font size 12 and, with the exception of
USofS, in Arial font (for USofS, use Courier). Always include the full reference number at the top left of
the draft. Put the MP’s full title at the bottom left of the first page.

MINISTER RESPONDING: SofS will usually reply to Cabinet colleagues, Privy Councillors (the Rt
Hon) and Opposition Defence spokesmen, unless they have written direct to 2 junior Mimister.
Correspondence from other MPs, MEPs and Peers will generally be handled by a junior Minister with the
relevant policy responsibility.

OPENING AND CLOSING: All Ministers prefer to start: “Thank you for your letier of ..(MP’s refif
given) on behalf offenclosing one from your constituent, Mr.. of..abour ...”

If a Minister is replying on behalf of another, start: “Thank you for your letter of ... to the Prime
Minister/Geoff Hoon/Adam Ingram/Willy Bach/Lewis Moonie on behalf ete”

For Mr Ingram, add: "I am replying in view of my responsibility for ...”

For Lord Bach, add: “Z am responding because of my responsibility for this issue.” (or, in the case of
letters from fellow Peers: “I have been asked to respond.”)

For Dr Moonie, add: “ am replying as this matter falls within my area of responsibility.”

Choose an appropriate ending (except for Dr Moonie, who will add his own) - such as:

“I hope this is helpful; "I hope this explains the position/situation »» “I am sorry I cannot be more
helpful”; or “I am sorry to send what I know will be a disappointing reply”.

OPEN GOVERNMENT: Replies MUST be drafted in accordance with the Code of Practice on
Access to Government Information. It is set out in DCI 232/01. If you are recommending to a
Minister that some or all information is withheld, the answer must specify the law or exemption in
the Code under which it is being withheld - eg “I am withholding the information requested under
exemption 1 of Part II of the Code of Practice on Access to Government Information.” It is NOT
acceptable to rely on past practice. Further information is available from DG Info o

** TO BE GIVEN PRIORITY AT ALL TIMES **

9,

FNVESTOR IN PEGFLE

Revised 1* February 2002
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ceeWVE!  pavD EINCHLIFFE MP
a Constituency Office
6 Rishworth Street, Wakeficld WF1 3BY
5 9F S  ~  Tel:01924 290590

Whitehall, London SW1A 2EU

Fax 01924 290690
DH/MH 25 2"
Dr Lewis Moonie MP % E’a L
Parliamentary Under Secretary of State .
Ministry of Defence i 2”3;01
Old War Office Building | RE T
i

; {F 4D BRANCED bﬁs M'fnf

-;mc.ijm;) 10: R
RTELA*deD CHSE:

I have received the attached letter from my constituent, | INEGzN0o: GG
akefield with regard to UFOs and “extra terresterial

intelligence”.

I would be most grateful for your comments on the points raised in order that I may
respond to his concerns.

P.@3/B5
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Wakefield

TO DAS(SEC)

g bormail.comn

Mr David Hinchliffe
MP for Wakefield
House Of Commons

London AR BT
SWI1A 0AA ’ L

Mondeay 18 Marcﬁ 2002

Dear My David Hinchliffe,

I have learned that a nonprofit organization, The Disclosure Project (www;Discl'OSurePrcject.org)
has identified over 450 military, intelligence and corporate contractot witnesses to UFO events
and projects, as well as other evidence proving that UFOs and extraterzestrial intelli gence ate
real. . : ‘ A '

The sectecy surrounding this subject has etoded out constitutional form of government, and
illegal projects unsupervised by the American Congress, President, UK Ptime Minister and
Govemment continuve to withhold from the public this important information. I have also leained
that these projects have jllegally classified and withheld fiom the public new energy and
propulsion technologies that could replace our need fos foreign oil, and eliminare much of the
pollution in the wotld. : ‘ ‘

The wagic events of September 11, 2001 underscore the need to disclose this information so thar
the wotld may at last have a practical teplacement for oil and the inteinal combustion engine. For
too long, out mid-east and foreign policy has been driven by the need to secure an endless supply
of cheap oil - and yet these togue projects are withholding from us the very technologies that can
realistically replace all fossil fuel use. ' :

I am asking that you immedjately instuct your staff to study this mattexr and that you call for
open, secrecy-free hearings at which these highly decorated military and government withesses
may testify under oath. I know that a certain level of government sectecy is hecessaty, but the
excessive, illegal secrecy associated with these "black’ budget projects is a threat to our way of
life, our democracy and now to our national security. It is time for it fo stop. *

These witnesses can prove that thess objects ate 1eal, that some ate of extratetrestrial onigin, and

that the technologies related to their energy and propulsion systems are known but ate withheld -
from a wotld sorely in need of their disclosure. The time has come to let the truth be known and

itis your responsibility to the people to see that fair and open hearings ate held on this impartant
mattet. So many hearings have taken place on so many tnatters less impottant than this - is it not
titne to lec these heroes of our counuy rell the truch openly?

P.B4-,85
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With so many bona fide top-sectet witnesses, astronauts, government documments and other
evidence in hand, a simple denial of the reality of this subject by the governinent, NAS A ot your
office will no longer do. Please study this matter urgently and sponser open hearings in the immediate
furure. To receive briefing matetials on this mattez, please contact the Disclosure Project office at

434-245.5006, http://www.DisclosureProject.org

Please try to follow up this matter as the futute of us all and our childsen depends on the

disclosure of "proven’ suppressed technologies to solve the energy erisis. 50 years ago it didn't mateer.
There was no global warming or drastic climatic changes.-The oil industry was a profitable market
and ripe for the picking. Now we know the mistakes weré made and the damage has been done but it's
niot ethicly comect to keep it quiet any longer. It's up to op:,ggne{r;a:tion to do something about it and let
the people who know the truth come out and tell ‘the world that there 'is’. something we can do about

s

I . . . 3 ; e . L
Thanks for your time.

Gzearfully. g e " N

FAO the MP: If you'd rather receive email please drop us a line &t mpe & fexyourmp com and we'l replace these faxes with
emails, We will not publigh your email address. Alternatively you may send a fax or leave a voicemail on 0845 334 2041,
We'd aleo like 1o hear from you if we've got your fax number wrong, or if you are réceiving abusive faxes. Thanke - The
FaxYourMP.com Team . Lo o '

LN
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LOOSE MINUTE

D/DAS/64/4

April 2002

Ministerial Correspondence Unit

(through DAS AD (LA))

pmh&%ﬁg\ el 0y o [~i i
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MINISTERIAL CORRESPONDENCE - US 1897/2002 — DAVID CHIDGEY MP

l.mvrote sending the video to Min AF on 9 November 01. The tape was
viewed and as it did not appear to indicate anything of defence significance it was
returned directly to him' Subsequently ﬁceived two letters from
officials, reference D/DAS/64/3, dated 8 and 20 March, informing him that the
tape had been viewed and returned.

2. Ienclose a draft reply for US of S, through Min AF’s office, to send to David
Chidgey MP in response to his letter of 30 March which enclosed a letter from his
constituent, *

DAS (LA)Ops&Poll
MT6/73

Drafted by: DAS(LA)Ops&Poll
Authorised by: - DAS AD (LA)



US 1897/2002

DRAFT REPLY TO DAVID CHID

Thank you for your letter of 30 Marc

April 2002

GEY MP

h, enclosing a letter from your constituent,

I ¢ ey Abbey, Southampton,

!\Ihich concerns a video recording of unexplained lights over Southampton

Water that he sent to the Ministry of B;)efence in November 2001. 1 am replying as

this matter falls within my area of resbonsibility.

”as received two letters frorh officials indicating that the tape had been

viewed and returned to him. The opibion was that it did not appear to contain

wike vl

anything of defence interest. I apol@gise that the tape was returned enclosed-with-a

compliment slip-rather-than an accom‘panyingiietter. -}nay wish to be aware

C¥flane Forey

that the area surrounding Southampton Water is under the Air Traffic Control of

Southampton Airport and he might |

further enquiries he has on this matter.

David Chidgey MP

ike to contact them for assistance with any

DR LEWIS MOONIE MP
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MINISTRY OF DEFENCE /)

TEMPORARY ENCLOSURE JACKET

~ MOD Form 174D

(Revised 5/99)

DIVISION / DIRECTORATE / BRANCH:

SUBJECT: 13 $389)200)
MO ¢RECRY Ralweld MP

Referred to

Date

Referred to

Date

USER NOTES

1. A MOD Form 262A (File Record Sheet) must be raised for each new Temporary Enclosure Jacket
(TEJ) created. The TEJ should also include a minute sheet.

2. When a TEJ is incorporated into the parent file it should be placed in the file in date order (according

to the date of the last action on the TEJ) and allocated an enclosure number.

3. The file minute sheet should be annotated to record the enclosure number of the TEJ along with
details of the number of enclosures contained within it. The TEJ record sheet (MOD Form 262A)
should be annotated to record the date on which the TEJ was incorporated into the parent file (JSP
441, paragraph 4.13 refers).

RESTRICTED/UNCLASSIFIED
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MINISTRY OF DEFENCE
OLD WAR OFFICE BUILDING -
WHITEHALL LONDON SW1A 2EU

Telephone (Direct Dialling)
(Fax)

PARLIAMENTARY UNDER-SECRETARY. OF STATE FOR DEFENCE {020) 7218 9000 (Switchboard)
AND MINISTER FOR VETERANS’ AFFAIRS

D/US of S/LM 5389/01/Y 13 December 2001

Dear Gregory

Thank you fox our letter of 28 November enM from -
cux conotityent I ot
gBexhill—on—Sea, who is enquiring as to whether a D notice
has been issued concerning a 'UFO' sighting over the UK in the
past five years.

First, it may be helpful if I explain that the Ministry of
Defence examines any reports of 'UFO' sightings solely to
establish whether what was seen might have some defence
significance. My Department's only concern is to establish
whether there is any evidence that the United Kingdom's airspace
might have been compromised by hostile or unauthorised air
activity. I should add that the integrity of the UK's airspace
in peacetime is maintained through continuous surveillance of the
UK Air Policing Area by the Royal Air Force, and the MOD remains
vigilant for any potential threat. Unless there is evidence of a
potential threat to the United Kingdom from an external military
source, and to date no 'UFO' reported to us has revealed such a
threat, we do not attempt to identify the precise nature of each
sighting. We believe that rational explanations, such as
aircraft lights or natural phenomena, could be found for them if
resources were diverted for this purpose, but it is not the
function of the MOD to provide this kind of aerial identification
service.

with regard to [N :cs:ions concerning
D notices, I can inform you that the Defence Advisory Notice
(formerly known as D Notice) system is a means of providing
advice and guidance to the media about defence and counter-
terrorist information, the publication of which would be damaging

e

Gregory Barker Esq MP

Private Office

o

e
!
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INVESTOR IN PEOPLE



to national security. DA Notices are issue
and Broadcasting Advisory Committee (DPBAC)
senior civil servants, editors from nationa
newspapers, periodicals, news agencies, tel
companies. If you or your constituent are

d by the Defence Press
, which is made up of
1 and regional
evision and radio
interested in further

information on the work of the DPBAC, they have a website at
www.dnotice.org.uk. You may wish to advise P
that the Secretary of the DPBAC has confirmed that no DA Notice

about 'UFO' sightings over the UK has been

five years.

DR LEWIS MOONIE MP

issued in the past

&

Recycled Paper



LOOSE MINUTE

D/DAS/64/4

|2 December 2001

Ministerial Correspondence Unit

(through DAS AD -

MINISTERIAL CORRESPONDENCE - US 5389/2001 - MR GREGORY BARKER MP

1. As far as we are aware, this constituent has not contacted the MOD before about
‘UFOs’ and he will not therefore be aware that the MOD’s only interest in reported ‘UFO’
sightings is whether there is any evidence of a breach of UK airspace by hostile or
unauthorised air activity. Unless there is such evidence we do not attempt to identify precisely
what was seen. We believe that rational explanations such as aircraft lights or natural
phenomena could be found for these sightings if resources were diverted for this purpose, but it
is not the function of the MOD to provide an aerial identification service.

2. The constituent asks if a D Notice had been issued concerning a large ‘UFO’ seen over
the UK. Defence Advisory Notices (formerly known as D Notices) are issued by the Defence
Press and Broadcasting Advisory Committee (DPBAC) a means of providing advice and
guidance to the media about defence and counter-terrorist information, the publication of
which would be damaging to national security. We have consulted the Secretary of the
DPBAC who confirmed that no such notices in respect of ‘UFO’ sightings have been issued in
the past 5 years.

3. I enclose a draft reply for US of S to send to Gregory Barker MP in response to his

letter of 28 November, enclosing a letter from his constituent, _

DAS (LA)Ops+Pol 1

Drafted by: DAS(LA)Ops+Poll
Authorised by: DAS AD(LA)




US 5389/2001 December 2001

DRAFT REPLY TO MR GREGORY BARKER MP

Thank you for your letter of 28 November, enclosing a letter from your constituent,
_ of _exhill—on—Sea, who is

enquiring as to whether a D notice has been issued concerning a ‘UFO’ sighting over

the UK in the past five years. I am replying as this matter falls within my area of

responsibility.

First, it may be helpful if I explain that the Ministry of Defence examines any reports
of ‘UFO’ sightings solely to establish whether what was seen might have some
defence significance. My Department’s only concern is to establish whether there is
any evidence that the United Kingdom’s airspace might have been compromised by
hostile or unauthorised air activity. I should add that the integrity of the UK’s
airspace in peacetime is maintained through continuous surveillance of the UK Air
Policing Area by the Royal Air Force, and the MOD remains vigilant for any potential
threat. Unless there is evidence of a potential threat to the United Kingdom from an
external military source, and to date no ‘UFO’ reported to us has revealed such a
threat, we do not attempt to identify the precise nature of each sighting. We believe
that rational explanations, such as aircraft lights or natural phenomena, could be found
for them if resources were diverted for this purpose, but it is not the function of the

MOD to provide this kind of aerial identification service.

With regard to _questions concerning D notices, I can

inform you that the Defence Advisory Notice (formerly known as D Notice) system is



a means of providing advice and guidance to the media about defence and counter-
terrorist information, the publication of which would be damaging to national
security. DA Notices are issued by the Defence Press and Broadcasting Advisory
Committee (DPBAC), which is made up of senior civil servants, editors from national
and regional newspapers, periodicals, news agencies, television and radio companies.

If you or your constituent are interested in further information on the work of the

DPBAC, they have a website at www.dnotice.org.uk. You may wish to advise

_hat the Secretary of the DPBAC has confirmed that no DA

Notice about ‘UFOQ’ sightings over the UK has been issued in the past five years.

DR LEWIS MOONIE MP

Gregory Barker MP
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MINISTERIAL CORRESPONDENCE

FOR IMMEDIATE ACTION
IMPORTANT - YOU MUST READ THIS GUIDANCE

TO: D A S(LA ) &P MC REF NUMBER:'ID S3 ?"Y /2001

Copy to:
MINISTER REPLYING: (A< DRAFT REQUIRED BY: /2//2 0001

DATE:03/ /22001 FROM: [ Ministerial Correspondence Uit

Room 221WH TeL rax: [N

YOU WILL BE HELD ACCOUNTABLE FOR THE DRAFT ANSWER AND ADVICE,
. 1WHICHlVI'IIJ'ST BE ACC[IRATE AND NOT M_ISLEA.DIN G| IN ANY WAY.

ENSURE THE DEADLINE IS MET MET THE DEPARTMENT IS CURRENTLY COMMITTED
TO ANSWERING 90% OF ITS MINISTERIAL CORRESPONDENCE WITHIN 15
WORKING DAYS. OUR PERFORMANCE IS REPORTED TO PARLIAMENT EACH
YEAR.

A NAMED OFFICIAL AT PAY BAND B2 LEVEL OR ABOVE MUST CLEAR ALL
DRAFTS. OTHER GOVERNMENT DEPARTMENTS OR MOD DIVISIONS SHOULD BE
CONSULTED AS NECESSARY. N

E-MAIL DRAFTS TO ‘PARLIAMENTARY ENQUIRIES”,
NOT TO-PE-CEERKS OR PRIVATE-OFFICES.

(Ploase ensure sensmvxty of your email messags is ‘Normal'- Y

IF THIS CORRESPONDEN CE SHOULD BE DEALT WITH BY ANOTHER BRANCH,
PLEASE PASS IT ON AND INFORM US IMMEDIATELY.

Number of pages sent by fax: _{ﬁ

** TO BE GIVEN PRIORITY AT ALL TIMES **
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#* TO BE GIVEN PRIORITY AT ALL TIMES **

O Ministers place great importance on the content, style and speed of veplies. Letters should be polite, informal, to

———— e

Q If you are an agency, the Minister's office has divected that this letter should receive a Ministerial — pot Chief

the point and in clear, simple language. Avoid acronyms and MOD jargon. Abways emphasise the positive aspects
of Government policy, No background note is reguired unless essential to explain the line taken in the draft reply.

Executive — reply.

Q  Action af official level on the same case should be held untll the Minister has sent a full reply. Please discuss any

& ERIM REPLIES: If it is obvious that you will be unable to reply in fall within the

questions about the substance of the drafts, or other policy aspects, direct with the relevant Private Office.

desdline an
interirn MUST be provided. REMEMBER: a substantive interim reply covering the majority of the issues
raised - or answering as fully as possible at that particular point in time (eg. grievance or redress cases) -
will help the Department’s performance statistics. If you cannot meet the deadline, you should provide a
reply thiat apologises for the delay, sets out the action being taken to answer the letter, and advises
when 2 substantive reply can be expected. You should aim to provide a substantive draft reply within
a further 8 working days. Interim replies should be used infrequently, as every effort must be made to
reply substantively to Ministerial Correspondence on time.

LAYQUT: Draft replies should be double-spaced. All should be in font size 12 and, with the exception of
USofS, in Arial font (for USofS, use Courier). Always inciude the full reference number at the top left of

the draft. Put the MP"s full title at the bottom Ieft of the first page.

MINISTER RESPONDING: SofS will usually reply to Cabinet colleagues, Privy Couneillors (the Rt
Hon) and Opposition Defence spokesmen, unless they have written direet to a junior Minister.
Cérrespotidence from other MPs, MEPs and Peers will generally be handled by a junior Minister with the

relevant policy responsibility.

OPENING AND CLOSING: All Ministers prefer to start: “Thank you for your letter of ...(MP's ref if
given) on behalf offenclosing one from your constituent, My ... of ... about ...”

If s Minister is replying on belialf of another, start: “Thank you for your letter of ... to the Prime
Miviister/Géoff Hoon/Adam Ingram/Willy Bach/Lewis Moonie on behalf etc”

For Mr Ingram, add: “7 am replying in view of my responsibility for ...”

For Lord Bach, add: “J am responding because of my responsibitity for this issue.” (or, in the case of
letters from fellow Peers: "I have been asked to respond.”)

For Dr Moonie, add: “T am replying as this matter falls within my area of responsibility.

Choose an appropriate ending (except for Dr Moonie, who will add his own) - siich as:

"I hope this is helpfid”; “I hope this explains the position/situation™; “I am sorvy I cannot be moré
helpful”; or "I am sorry to send what I know will be a disappointing reply .

OPEN GOVERNMENT: Replies MUST be drafied in accordance with the Code of Practice on
Access to Government Information. It is set out in DCI 223/99. If you are recomumending to a
Minister that some or all information is withheld, the answer must specify the law or exemption in
the Code vnder which it is being withheld - eg “T am withholding the information requested under

exemption 1 of Part II of the Code of Practice on Access to Government Informdtiong® Itd
acceptable to rely on pest practice. Further information is available from DG Info on
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R 30 Nov 2001
£Es Us OF S
HOUSE OF COMMONS
LONDON SWiA 0AA
Dr Lewis Moonie MP
Parliamentary Under-Secretary of State
And Minister for Veterans
Ministry of Defence
0Old War Office Building
Whitehall
London SW1A 2EU
28 November 2001
@mﬂ\ bt
I enclose a letter dated 1 November from ||
of I B¢ xhill-on-Sea conceming the appearance of a
large U.F.O. over the UK.
I would be grateful for your comments on the points raised.
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b DAS-LA-Ops+Pol1

From:

To:

Sent: _
Subject:

Your message

PARLIAMENTARY TYPIST1 on behalf of PARLIAMENTARY ENQUIRIES
DAS-LA-Ops+Pol1

12 December 2001 11:42

Read: DRAFT REPLY TO PE

To: PARLIAMENTARY ENQUIRIES
Subject: DRAFT REPLY TO PE
Sent: 12/12/01 11:46

was read on 12/12/01 11:42,
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| Da-Notices |

DA-Notice
Secretary
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Source_ Room 704, Metropole Building_
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Home Fage\/@ﬁw Notices \/DA-Notice Secretary\ /Committee \,/The System ¢

Last Updated : 24th May 200

1. Public discussion of the United Kingdom's defence and counter-terrorist policy and
overall strategy does not impose a threat to national security and is weicomed by
Government. It is important however that such discussion should not disclose details
which could damage national security. The DA-Notice System is a means of providing

advice and guidance to the media about defence and counter-terrorist information the
publication of which would be damaging to national security. The system is voluntary, it
has no legal authority and the final responsibility for deciding whether or not to publish
rests solely with the editor or publisher concerned.

2. DA-Notices are issued by the Defence, Press and Broadcasting Advisory Committee
(DPBAC), an advisory body composed of senior civil servants and editors from national
and regional newspapers, periodicals, news agencies, television and radio. It operates on
the shared belief that there is a continuing need for a system of guidance and advice
such as the DA-Notice System, and that a voluntary, advisory basis is best for such a
system.

3. When these notices were first published under their new title of Defence Advisory
Notices in 1993, they reflected the changed circumstances following the break-up of the
Soviet Union and the Warsaw Pact. The 2000 revision has allowed an overall reduction
of the scope of the notices while retaining those parts that are appropriate for the current
level of threat that involves grave danger to the State and/or individuals. Compliance with
the DA-Notice system does not relieve the editor of responsibilities under the Official
Secrets Act.

4. The Secretary DPBAC (the DA-Notice Secretary) is the servant of the Government and

the Press and Broadcasting sides of the Committee. He is available at all times to
Government departments and the media to give advice on the system and, after
consultation with Government departments as appropriate, to help in assessing the
relevance of a DA-Notice to particular circumstances. Within this system, all discussions
with editors, publishers and programme makers are conducted in confidence.

http://www.chots.mod.uk/admin_instructions/dpbac/notices.htm 12/12/01
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1. These DA-Notices are issued by the Defence, Press and Broadcasting Advisory
Committee. Any questions about the DA-Notices, their application or interpretation should
be addressed to the Secretary, Defence, Press and Broadcasting Advisory Committee,
(the "DA-Notice Secretary"). He is available at any time and details of how to contact him
are given on the DA-Notice Secretary page.

2. The revised DA-Notices replace those which were issued in 1993, and are
unclassified. They are addressed to editors, producers, publishers and officials, and
additional copies are freely available from the Secretary if holders wish to circulate them
more widely within their own organisations.

3. Copies will be made available on request to other organisations and individuals.

The 5 standing DA-Notices are as follows. Click the relevant button to see each DA-
Notice:

Subject of DA-Notice

© Crown Copyright 2000

http://www.chots.mod.uk/admin_instructions/dpbac/notices.htm 12/12/01



‘“ DAS-LA-Ops+Pol1

To: DPBAC-DEPSEC
Subject: DA Notices

This office is the focal point within the MOD for correspondence from the public regarding 'unidentified flying objects'.
We have received some Ministerial Correspondence from a member of the public who has been told that in the past
five years the government has issued a DA Notice concerning the appearance of a "large and menacing UFO over
the UK". The MP has asked US of S to comment.

The MOD has only a limited interest in UFO sightings, namely whether they produce any evidence that UK airspace
has been compromised by hostile or unauthorised military air activity and we have never made any secret of that
fact. | can not see why there would be a DA Notice issued about this, but | would be grateful if you could confirm
whether any notice concerning 'UFOs' has been issued in the last five years.

| would be grateful for a reply as soon as possible because the Ministerial Correspondence Unit require a draft reply
by 12 December.

Thank you for your assistance.

DAS(LA)Ops+Pol 1
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